11th Grade


11th Grade Advisory Checklist (required)


Reflection and Goal Setting (required)


Tentative Post-Secondary Plan (required)


College Planning Calendar


Thinking About College Worksheet (required)


Alternatives to College


How to Choose a College Worksheet 1 (required)


How to Choose a College Worksheet  2 (required)


Reflections and Notes on Meetings with College or Military Representatives (required)


Reflections on Virtual College or Career Site Tours


College Visit Check List


College Visit Notes and Reflection


FAFSA (Free Application to Federal Student Aid) Orientation


Personal Profile


Create a Resume (required)

Resources


Student Resources


Library Career Resources


Link to Guidance Department website

11th Grade Advisory Checklist (required)

Reflection and Goal Setting (required)

Tentative Post-Secondary Plan (required)

College Planning Calendar

Thinking About College Worksheet (required)

Alternatives to College

How to Choose a College Worksheet 1 (required)

How to Choose a College Worksheet  2 (required)

Reflections and Notes on Meetings with College or Military Representatives (required)

Reflections on Virtual College or Career Site Tours

College Visit Check List

College Visit Notes and Reflection

FAFSA (Free Application to Federal Student Aid) Orientation

Personal Profile

Create a Resume (required)

	
	Qtr 1
	End of Qtr 2


 Reflection and Goal Setting

	
	
	

	
	Qtr 1


Create a Post-Secondary Plan

Review College Planning Calendar p. 6

Thinking About College p.7

How to Choose a College Worksheet 1 & 2-- pp. 9 & 10


	
	

	
	Qtr 2/3 


Create an Activity and Work Resume

	Complete a mock job application

Reflections & Notes on Meetings with Representatives p. 11


	

	
	 Qtr 2 ongoing


     Continue exploration on Website

      Academic Interest Survey 


	
	

	
	Qtr 3, Before March Course Sign Up


  Credit Academic Planning Sheet (Guidance)

	
	

	
	Qtr 4


Post Step Up Day Reflection Sheet

Review Capstone Project Requirements

Draft preliminary Capstone Proposal and plan for summer 

	(if applicable
	


                    REFLECTION AND GOAL SETTING
1.  Looking back, how would you summarize your experiences in high school?  Consider your academics, your study/work habits, and your personal/social experiences.

2.  How do you think or hope this year might be different?

3.  Looking back at your Sophomore Passage Portfolio and feedback, what are you considering as a topic/focus for your Senior Capstone Project?

4.  Looking back at your sophomore Reflection and Goal Setting, add anything new that you have discovered about yourself.

5.  What are your long term goals after graduation?

Considering your answers to the above questions, set some goals for the remainder of the year and list some steps you will take to achieve each goal.  

ACADEMIC GOAL(S)/STEPS:

PERSONAL/SOCIAL GOAL(S)/STEPS:

CAREER GOALS:

List colleges (two year liberal arts or technical, four year) and universities or other programs like apprenticeships or the military that you are interested in considering in your post-secondary plan. Next to each entry, fill in whatever information you have so far or questions you need to ask before you pursue more in-depth information.

Example:  Southern Maine Community College; Located in So. Portland, two year programs in technical subjects.

Neighbor Sue Smith went there. How much does it cost? Do they help graduates find jobs? Could I start there and transfer to another college?

Start your list here:

                       College Planning Calendar for Juniors  


Fall
✓Start with you: Make lists of your abilities, social/cultural preferences and personal qualities. List things you may want to study and do in college.

✓Learn about colleges. Look at their Web sites (www.collegeboard.com has links). Talk to friends, family, teachers and recent grads of your school now in college. List college features that interest you.

✓Resource check: Visit the Guidance office and Career Center and check in with your guidance counselor. Check Daily Announcements for college planning events or visits by college recruiters. (Put the dates in your calendar.)

✓Examine catalogs and guides.
You will be signing up to take the PSAT/NMSQT®, which is given in October. If you believe you qualify for testing accommodations (because of a disability), be sure your eligibility is approved by the College Board. Check with your school counselor.

✓Make a file to manage your college search, testing and application data.

✓If appropriate (for example, if you’re interested in drama, music, art, sports, etc.), start to gather material for a portfolio.

✓Financial Aid
With your family, start to learn about financial aid. Read the Department of Education’s Funding Your Education (about federal aid programs). Use Getting Financial Aid published by the College Board and the financial aid calculator at www.collegeboard.com to estimate how much aid you might receive. Check Daily Announcements for dates of Financial Aid information events.

Winter
✓Sign up to take the SAT® in the spring. Register online or through your school. Fee waivers are available for students with financial need. To prepare, download practice booklets from www.collegeboard.com. You can also take it again next fall.

✓Begin a search for financial aid sources. National sources include the College Board Scholarship Handbook and electronic sources. Don’t overlook local and state aid sources (ask a counselor or check your guidance office and public library).

Ask a counselor or teacher about taking the SAT Subject Tests™ in the spring. You should take them while course material is still fresh in your mind. You can download “Taking the SAT Subject Tests,” which offers testprep advice, from www.collegeboard.com.

✓If you’re in Advanced Placement Program® (AP®) classes, register for AP Exams, given in May. You can earn college credit for courses not given in the AP Program by taking CLEP® tests at a college test center. See www.collegeboard.com to learn more.

Spring
✓Visit some local colleges — large, small, public and private. Get a feel for what works for you. Attend college fairs, too.

✓Scan local newspapers to see which civic, cultural and service organizations in your area award financial aid to graduating seniors. Start a file.

✓Develop a list of 15 or 20 colleges that attract you. Request viewbooks and information about financial aid and academic programs that interest you. Visit some colleges over your spring break.

✓If you are considering military academies or ROTC scholarships, contact your counselor before leaving school for the summer. If you want a four-year ROTC scholarship, you should begin the application process the summer before your senior year.

Summer
✓If you are an athlete planning to continue playing a sport in college, register with the NCAA Eligibility Center (www.ncaaclearinghouse.net).

✓Find a full-time or part-time job, or participate in a camp or summer college program.

✓Visit colleges. Take campus tours and, at colleges you’re serious about, make appointments to have interviews with admissions counselors.

✓Create or update your résumé—a record of your accomplishments, activities and work experiences since you started high school.

✓Download applications (or request paper copies) from colleges to which you’ll apply. Check application dates — large universities may have early dates or rolling admissions.

Adapted from: College Counseling Sourcebook, 3rd Edition.© 2006 The College Board.

Permission granted to copy this for educational purposes.

Name: ______________________________________Date: __________________

 Thinking About College
College: ________________________________ Location: ______________________ 

Major: _______________________

What is your favorite subject in high school? Why is it your favorite?

Describe your strengths in this subject:

Look in a college catalogue for a major that might suit your strengths. Summarize how the major is described in the catalogue.

How many hours or credits are required to complete the major?  _________________

List the core courses required to complete the major.

How have the courses you have taken in high school helped you to prepare for this  

      college major?

What are this college’s admissions requirements?

How has your high school course of study helped you prepare for college?

Reflect here on what you’ve learned from this activity.  

We want to all to explore all the possibilities for careers and lifestyles and although we strongly urge you to search for college or training programs that will lead to into a viable career, we also understand that some of you have no desire to attend a traditional college. There are alternatives out there that you should explore. Here are some links to sites that might provide you with some food for thought and give you some directions to explore. Do not limit your searches to these sites but these may get you started.

http://life.familyeducation.com/slideshow/teen/65778.html
http://www.everyday-education.com/highschoolathome/alternatives.shtml
http://www.time.com/time/nation/article/0,8599,1967580,00.html

http://www.foxbusiness.com/personal-finance/2011/04/21/skip-diploma-alternatives-college/
http://www.huffingtonpost.com/karin-kasdin/alternatives-to-college_b_1229205.html
http://www.nytimes.com/2010/05/16/weekinreview/16steinberg.html?pagewanted=all






HOW TO CHOOSE A COLLEGE
You may use this worksheet as you investigate each college that you are exploring or considering. Multiple copies are provided in the Table of Contents. Once you complete the worksheet, save it into your Noteshare folder. Narrow your college selections down to at least three (five is better) schools. One of these schools should be a safety school - that is, a college you are absolutely certain will accept you.
When starting to search for a college or university, the first place to start is with YOU!


•
What are your interests and abilities?


•
What are your goals?


•
What classes and activities have you enjoyed the most?

Career interest inventories, personality inventories and other information at careercruising.com or in the Guidance Office can be helpful in considering personal and career goals. Counselors strongly encourage students to meet with them and speak to your advisor to discuss these factors.

College Charactistics to Consider When Selecting a College:

•College:


•Type of Institution (two or four year, coed or single sex: public or private:


•Geographic Location (place, characteristics of the locale, distance from home):


•Setting (characteristics of the locale - urban, rural, suburban):


•Size of Institution:


•Relevant Majors:


•Faculty (who teaches the classes? professors, graduate students, adjuncts):


•Selectivity (very difficult to open admissions - and in between!):


•Cost of Attendance ( tuition + fees, room and board, travel):


•Diversity of Student Body (race, religion, international, age, etc.):


•Extracurricular Activities (sports, clubs, cultural, religious, educational, etc.):


•Housing (on or off campus, coed, single sex, special interest, size of room, food and meal plans, roommates, house rules, car on campus, etc.)


•Facilities (sports and recreation, libraries, classrooms and labs, lecture halls, handicapped access, laundry facilities, computer availability and Internet access, student unions, etc.):


•Specialized Programs (learning disabilities, physically chalenged, English as a second language, etc.):


•Other Interesting Aspects of the College or University:




  HOW TO CHOOSE A COLLEGE 2
You may use this worksheet as you investigate each college that you are exploring or considering. Multiple copies are provided in the Table of Contents. Once you complete the worksheet, save it into your Noteshare folder. Narrow your college selections down to at least three (five is better) schools. One of these schools should be a safety school - that is, a college you are absolutely certain will accept you.
When starting to search for a college or university, the first place to start is with YOU!


•
What are your interests and abilities?


•
What are your goals?


•
What classes and activities have you enjoyed the most?

Career interest inventories, personality inventories and other information at careercruising.com or in the Guidance Office can be helpful in considering personal and career goals. Counselors strongly encourage students to meet with them and speak to your advisor to discuss these factors.

College Charactistics to Consider When Selecting a College:

•College:


•Type of Institution (two or four year, coed or single sex: public or private:


•Geographic Location (place, characteristics of the locale, distance from home):


•Setting (characteristics of the locale - urban, rural, suburban):


•Size of Institution:


•Relevant Majors:


•Faculty (who teaches the classes? professors, graduate students, adjuncts):


•Selectivity (very difficult to open admissions - and in between!):


•Cost of Attendance ( tuition + fees, room and board, travel):


•Diversity of Student Body (race, religion, international, age, etc.):


•Extracurricular Activities (sports, clubs, cultural, religious, educational, etc.):


•Housing (on or off campus, coed, single sex, special interest, size of room, food and meal plans, roommates, house rules, car on campus, etc.)


•Facilities (sports and recreation, libraries, classrooms and labs, lecture halls, handicapped access, laundry facilities, computer availability and Internet access, student unions, etc.):


•Specialized Programs (learning disabilities, physically chalenged, English as a second language, etc.):


•Other Interesting Aspects of the College or University:

                      Reflections and notes on meetings with college or Military representatives
In the course of this year, you should meet with at least two representatives from post-secondary options you are potentially interested in.
College 1:
✓College name and location--

1. What did you know about this college before you met with the college representative? 

2. What interested you about this college?

3. How might this college meet your academic, personal, and career goals?

College 2:
✓College name and location--

1. What did you know about this college before you met with the college representative? 

2. What interested you about this college?

3. How might this college meet your academic, personal, and career goals?

Meeting with Military Rep 1: 

1. Military Branch:

2. What did you know about this branch of the military before you met with the representative?

3. What interested you about this branch of the military? 

4. How might this branch of the military meet your academic, personal, and career goals?

Meeting with Military Rep 2: 

1. Military Branch:

2. What did you know about this branch of the military before you met with the representative?

3. What interested you about this branch of the military? 

4. How might this branch of the military meet your academic, personal, and career goals?

Reflections on Virtual College or Career Site Tours
On this page, you should record information about virtual tours.

✓College name and location--
1. What did you know about this college before you took the tour? 

2. What interested you about this college?

3. How might this college meet your academic, personal, and career goals?

✓College name and location--
1. What did you know about this college before you took the tour? 

2. What interested you about this college?

3. How might this college meet your academic, personal, and career goals?

✓Career Site--
1. What did you know about this career before you explored the website?

2. What interested you about this career?

3. How might this career meet your personal, and career goals?

✓Career Site--
1. What did you know about this career before you explored the website?

2. What interested you about this career?

3. How might this career meet your personal, and career goals?

Before planning a visit to any college, go to the website to find out basic information so you will not waste time asking obvious or easily answered questions. You want to get a more in-depth sense of the place and how well it may fit your needs.

Here are things you shouldn't miss while visiting a college. Take a look at this list before planning campus trips to make sure that you allow enough time on each campus to get a sense of what the school—and the life of its students—is really like.

    * Take a campus tour.

    * Have an interview with an admissions officer.

    * Get business cards and names of people you meet for future contacts.

    * Pick up financial aid forms.

    * Participate in a group information session at the admissions office.

    * Sit in on a class of a subject that interests you.

    * Talk to a professor in your chosen major or in a subject that interests you.

    * Talk to coaches of sports in which you might participate.

    * Talk to a student or counselor in the career center.

    * Spend the night in a dorm.

    * Read the student newspaper.

    * Try to find other student publications—department newsletters, alternative newspapers, literary reviews.

    * Scan bulletin boards to see what day-to-day student life is like.

    * Eat in the cafeteria.

    * Ask students why they chose the college.

    * Wander around the campus by yourself.

    * Read for a little while in the library and see what it's like.

    * Search for your favorite book in the library.

    * Ask students what they hate about the college.

    * Ask students what they love about the college.

    * Browse in the college bookstore.

    * Walk or drive around the community surrounding the campus.

    * Ask students what they do on weekends.

    * Listen to the college's radio station.

    * Try to see a dorm that you didn't see on the tour.

    * Imagine yourself attending this college for four years.

COLLEGE VISIT CHECKLIST 
Use this worksheet to record information and observations from each of your college visits. This will help you 
capture your impressions about each school while they are still fresh in your mind and will help you compare 
schools across common criteria. 
Name of College and location:

Admissions Office Address :

Admissions Office Phone:                             Fax :

E-mail:                           Website : 

Admissions Office Contact :

Times of Tours :                                          Times of Information Sessions:

Interview required? :             Arrange for interview?: 

Arrange for overnight visit?:              Arrange to attend class?:
PREPARATION CHECKLIST 

Visit date:                                Time:

Contact person :
Do I have:  
        ___ Resume ___ Unofficial transcript ___ Test scores ___ Campus map and catalog ___ Directions to campus 
Reasons I am considering this college:

Questions for tour, interview or group information session:
 After each college visit, record your notes and reflections on the visit here.

Reminder: You should send a thank you note to the Admissions office. If you remember the names of people you met with and your tour guide, be sure to include mention of them and perhaps some specifics that made a difference in your visit.

Date of visit:                     College and location:

Date of visit:                       College and location:

Date of visit:                       College and location:

Date of visit:                       College and location:

FAFSA on the Web Worksheet
THE FOLLOWING PAGES BREAK DOWN THE FAFSA (Free Application for Federal Student Aid) ON THE WEB WORKSHEET, WHICH SHOULD BE PRINTED FROM NOTESHARE AND USED AS A PRACTICE AND REFERENCE FOR FILLING OUT THE ACTUAL FAFSA. AUDIO AND WRITTEN EXPLANATIONS CAN BE FOUND IN GREEN BELOW EACH SECTION. 

￼

Instructions:

The actual FAFSA should be submitted online using this completed worksheet as a guide. You will need to register for a PIN to electronically sign your FAFSA. See www.fafsa.ed.gov for instructions on how to register for a PIN and complete filing instructions.
Audio Instructions:

￼

￼

Instructions: 


You will need the information and documents listed above to complete this worksheet. Make sure to read all directions carefully and thoroughly. You may be able to skip some questions or sections based on your answers to earlier questions. If you have specific questions that are not answered here, you can find out more at www.fafsa.ed.gov or call Finance Authority of Maine (FAME) at 207.623.3262
Audio Instructions:

￼

￼
Instructions:
The first section of the FAFSA is for student data. Students should have the information to be able to complete this section on their own. The first questions are for personal identification. You need your license and social security number.
Audio Instructions:

￼
￼

Instructions:

This section helps determine if you are legally qualified to receive federal aid, and what types of aid you may qualify for.
Audio Instructions:

￼
￼
Instructions:

These questions ask what your enrolment status will be (which affects how much tuition you are paying and therefore how much aid you need), and whether you would like to be considered for other types of federal aid besides grant aid. It is a good idea to choose to be considered for both work-study and federal student loans, because you can choose not to accept them once you receive aid offers from colleges, but you can't always get them later if you haven't checked the FAFSA box.

Audio Instructions:

￼
￼
Instructions:

These questions are used to determine what type of aid you may qualify for. Your marital status will affect how you fill out other parts of the form and the amount of aid you many receive. If you are not married, do not have children, and have never served in the U.S. Armed Forces, you can answer "No" to all of these questions. 
Audio Instructions:

￼

￼

Instructions:

This section asks about your dependency status, which is used to determine if you must complete the Parental Section of the FAFSA. Your parents are obligated to provide their income information unless you can answer "yes" to any of the questions in this section. Not wanting to contribute financially to their child's further education is not a legitimate reason to not fill out the Parent Section. An application with no parental information can be submitted, but will be flagged during review. Therefore, any extenuating circumstances should be reported to FAFSA at the time of filing.
Audio Instructions:

￼
￼
Instructions:

These are the instructions for the Parental Section of the FAFSA. It is important to note that the FAFSA considers the parent(s) that you live with, which may not include both biological parents. If your parents are separated or divorced, use the information of the parent you live with most of the time. If this parent is remarried, you must also use your step-parent's information. You will need a copy of your parents' federal tax return and W-2 forms.
Audio Instructions:

￼
￼
Instructions:

These questions are about your parents' personal identification information. You or they will need Social Security Numbers and birth-date information.
Audio Instructions:

￼
￼

Instructions: 

These questions ask about which Federal Tax Forms your parents filed (which are linked to income), and what other federal benefit programs they currently qualify for or are receiving benefits from.
Audio Instructions:

￼
￼
Instructions:

These questions ask about parent financial information. The answers to these questions can be found on your parents' Federal Tax Return and W-2 forms, as noted.
Audio Instructions:

￼
￼

Instructions:

This asks about other financial assets your parents have besides work-related income. Some of this information may be on their Federal Tax Return, but it would be helpful to have a copy of their bank statements and documentation of any additional investments, as specified.
Audio Instructions:

￼
￼

Instructions:

These questions ask about your (the student's) income and tax returns. You will need your Federal Tax Retun and W-2 forms. If you did not file a tax return and/or will not file because you did not earn enough money to have to file, there will be an option on the actual FAFSA to select "will not file". You can skip the questions that ask for information from Forms 1040, 1040A, and 1040EZ, but still need to provide your earned income (wages, salaries, tips, etc.), which can be found on the W-2 given to you by your employer.

Audio Instructions:

￼
￼
Instructions:

As the FAFSA instructs, if you answered "yes" to any question in Section 2 about student dependency, you should fill out this section. If you answered "No" to all questions in Section 2 (if you are still a legal dependent of your parents), you can skip to the next page.
Audio Instructions:

￼
￼
Instructions:

These questions ask for more income information. Again, the answers can be found on your Federal Tax Return, if applicable.
Audio Instructions:

￼

￼
Instructions:

As in the parent section, these questions ask about other financial assets that you personally have. Students are expected to contribute a larger percentage of their personal earnings and savings than their parents are. You need a copy of your bank statements and documentation of other investments.

Audio Instructions:

￼
￼

Instructions:

This section asks that you enter the school code of each college you are applying to so that the results of your FAFSA can be sent to their aid offices and used to determine your aid offer. This is the same school code you would have listed when you took the SAT. As is noted, if you do not know the school code you will have a chance to search for it online. If you wish to prepare in advance, school codes can be found on college websites.
Audio Instructions:

￼
￼
Instructions:

These two sections are for any additional financial income information, which you will prompted to supply on earlier pages asking you to complete the table on page 8. This information can also be found on your Federal Tax Return and other financial documents.

Audio Instructions:

￼
￼
Name: _______________________________’s   Personal Profile 

Colleges and employers are looking for evidence of creativity, energy, curiosity, and commitment. Colleges and employers also look for a challenging academic or vocational curriculum. Be specific in providing the following information. This will enable you to plan your own application and interview strategies, and will enable your counselor to write the best possible recommendation for you.

ACTIVITIES

Which extracurricular (school, volunteer, community) activity means the most to you? Tell why you enjoy it.

Tell how you spent your last three summers.
ACADEMIC

List your favorite courses in high school and tell why they are your favorite.
Indicate your least favorite course in high school and tell why.
Provide evidence of your intellectual curiosity.
By using examples, show evidence of your creativity.
PERSONAL

List three adjectives that describe you and provide an example of each to illustrate your description.

a.

b.

c.

What makes you unique?
What person has had the greatest impact on your development? (Explain.)
Do you have any unusual circumstances or obstacles to overcome? Is there any other information that you want your counselor to include in your recommendation?

POST-HIGH SCHOOL PLANS

Careers being considered:
Possible college majors:
Colleges being considered:
RECOMMENDATIONS

List teachers or others whom you have asked to write a letter of recommendation.

List other teachers whom you know well and whom you could contact for additional information.

ADDITIONAL INFORMATION NEEDED

On a separate page, write a paragraph about a meaningful classroom experience. Attach your paragraph to this form.

                                     CREATE A RESUME
Log into www.careercruising.com (username: araraths, password: maine)

and access your portfolio so that you will be able to save your work.

Click on the Resume Builder tab and complete your personal information under each category on the lefthand menu.

If you need to stop before finishing, be sure to save your work in your portfolio.

When you finish, review your work and select a resume format.

Save the completed resume to your Career Cruising Portfolio and to your Notebook.

To export to your Notebook, follow the instructions below:

Click on Print or Export button;

Choose to save it as a Microsoft Word document;

After you download your resume, make sure you see the plus button and drag it to your 

Notebook while you hold down the Option key.

You can update your resume when you have something to add or change.  Save to both your Career Cruising portfolio and your Notebook.

 You may also print your resume if/when you need it for a job application or another purpose.  

Student Resources

Library Career Resources

Link to Guidance Department website

Welcome to Career Cruising
User Name: araraths      Password: maine

Search: Occupational Outlook Handbook

SalaryExpert.com | Salary Survey Data, Job Salaries, HR Compensation and Comparison Tools

Welcome to America's Career InfoNet

www.thefunworks.org

About.com Job Searching - Job Search and Employment Guide

Study Guides and Strategies

Jobs in Maine
Center for Workforce Research and Information    

Resumes and Cover Letters
www.officearrow.com       

State of Maine Career Center

College Admissions - College Search - Cappex - Home

FinAid! Financial Aid, College Scholarships and Student Loans

studentaid.ed.gov/PORTALSWebApp/students/english/index.jsp

FastWeb : Scholarships, Financial Aid, Student Loans and Colleges

:: College Planning Made Easy | Inside Source for College Admissions Requirements

Practice for the SAT
Maine High Schools PrepMe Introduction Page

www.campustours.com

Search for Colleges and Universities, Graduate Schools, Online Degree, Private Schools - Peterson's

Over 1200 360Â° College Virtual Tours - Admissions & Financial Aid Tips

web1.ncaa.org/eligibilitycenter/common

Collegiate Choice Walking Tours Videos - college videos, campus tours, college guides, college planning, college admissions

FAFSA on the Web

FAFSA - Free Application for Federal Student Aid

￼ Careers_Advisory_JUN12.xls

http://mta.msad75.schoolfusion.us/modules/cms/pages.phtml?pageid=216421&sessionid=07583952f679a7ed927d95882d43f4ed
